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CHANGE OF TRANSPORTATION 
 
 If a student is to go home by transportation other than his/her regular means we must have a note or a fax to their 
homeroom teacher.  No telephone calls can be accepted.  If a child does not provide a written note from the parent or if the 
office does not receive a fax requesting a change in transportation the child will be dismissed from school according to the 
instructions you provided at the beginning of the school year. 
 When sending a note or fax to school please include the date, child’s name, grade, room and teacher.  See the sample 
below.  If sending a fax please send before 1:30 pm. 
 Remember: Children may ride only their assigned bus and must be picked up and dropped off at the same bus stop.  This 
is State mandated. 
 Thank you for your cooperation.  This is for the protection of your children.       
--------------------------------------------------------------------------------------------------------------------------------------------------------- 

 WHEN SENDING ANY CHANGE IT IS VERY IMPORTANT TO HAVE THE INFORMATION LISTED 
BELOW, DUE TO THE SIZE OF OUR SCHOOL 

 
CHANGE OF TRANSPORTATION:       CHANGE OF TRANSPORTATION: 
 
Date:_________________       Date:_________________ 
Student:__________________    Grade:____   Room:______  Student:_________________ Gr_____ Room:____ 
 
Teacher:____________________      Teacher:________________________ 
  I will be picking my child up today____     I will be picking my child up today___  
  My child is to ride the bus home today____     My child is to ride the bus home today____ 
  Other_____________________      Other________________________________ 

 
 


